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What are the basic features of M.S. Word and how they
are helpful for us.
M.S. Word &1 g faRivard @1 & | iR a8 3mus ford o
SART 7 |
What do you mean by mail merge explain with example.
Mail Merge & T *1q a1 |HeId 2 |
What do you mean by inserting, removing & resizing of
columns and rows.

Columns 3k Rows # Inserting, removing iR resizing &

ST T G 2 \4
What are the scope of M.S. Power point. QQ
M.S. Power point @ @i Scope 2| \Q(O

How to you create presentation. (50
presentation & & 99T § | \Q\Q
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Note: i)\ Attempt any five questions [each question carries equal
arks]
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@\ Explain the following with example copy, delete, moving

of files and folders from one drive to another.

IaTERT HAied @Hssy 6 t& drive & g1 drive 5 File
3k Folder @1 copy, delete 3fik Moving &% &xd = |

Q.2 Explain the various type of printer with suitable diagram.

fiier & yeRI & o afed aH=msy |

Q.3 What do you mean by paragraph and page formatting in
M.S. word.

M.S. Word + Paragraph sik Formatting & amq @1
A ©
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