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[Total No. of Questions: 8 ]       [Total No. of  Printed Papers : 3] 

          Roll No………………….. 

PGDCA-12 

PGDCA I-Semester  

Examination, Jan.- 2019 

PC Packages  

Time: Three Hours 

Maximum Marks: 70 
 

Note: i) Attempt any five questions (Ques. No. 1 is compulsory)  

 ii) Question No. 2 to 8 carries equal marks.  
 

Q.1  Multiple Choice Questions  

i) Which command is used to clear the screen  

dkSu lk dek.M LØhu dks lkQ djus ds fy;s mi;ksx fd;k tkrk gS&  

a) cls    b)  clear  

c) clscreen  d)  All of above   

ii) What is MS word?  

a) Operating System   b)  Typing Tutor Software  

c) Word Processing Software   d)  Anti virus    

MS word D;k gS\ 

a) vkWijsfVax flLVe   b)  Vkbfiax V;wVj 

c) oMZ izkslsflax lkW¶os;j   d)  ,aVh ok;jl  
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iii) Under which menu’Page Border’ option is there? 

Page Border option ………. esuw esa gksrk gSaA  

a) Insert     b) Format  

c) Tools      d)  View  

iv) Which symbol is used to start a formula in MS Excel?  

MS Excel  esa QkewZyk djus ds fy, fpUg dk iz;ksx djrs gS\ 

a) %     b) = 

c) +      d)  <  >  

v) Already existing style which is used in presentation is 

called - 

igys ls cuh style ftls ikWoj ikWibV esa Presentation ds fy, use 

fd;k tk ldrk gS] dgykrh gSaaA 

a) Auto style     b) Wizard  

c) Templates   d)  Pre Formatting  

Q.2 Explain the booting process of  DOS. 

DOS dh cwfVax izkslsl dks le>kb;saA  

Q.3 What is Windows ? Write the features of Windows 

operating system 

foaUMkst D;k gS\ foUMkst vkWijsfVax flLVe ds xq.kksa dks fyf[k;sA  
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Q.4 Explain the formatting features of MS Word.  

,e,l oMZ ds QkesZfVax QhplZ dks fyf[k;sA  

Q.5 What is Spread Sheet? Write the various options of  

            inserting and deleting of rows & columns.  

LizsM 'khV D;k gksrh gS\ iafDr;ksa vkSj LraHkksa dks lfEefyr djus vksj  

gVkus ds fofHkUu rjhdksa dks fy[ksaA  

Q.6 Explain the different slide views of Power point. 

ikoj IokbaV ds fofHkUu LykbM O;wt ds ckjs esa crk,aA  

Q.7 Discuss various transition effects in Power Point. 

Ikkoj IokbaV esa fofHkUu Vªkaft’ku izHkkoksa ij ppkZ djsaA  

Q.8 Write Short Notes on any two: 

fdUgh nks ij laf{kIr fViIM+h djsaA  

(a) Dos 

(b) Header & Footer  

(c) Worksheet  

(d) Slide Editing  
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